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PREREQU SITE(S): NONE
| PH LOSCPHY/ GOALS;

This course is designed to teach the student to utilize the main
featureszconta|ned wi thin Harvard G aphics for Wndows
Versi on 2.

The student is expected to develop a range of skills in the
utilization of Harvard Gaphics features. The student is
presented with detailed witten explanati ons which focus on
a specific portion of the Harvard G aphi cs environnent.
These witten expl anations include conprehensive, hands-on
tutorials which reinforce the concePts using realistic case
studies. The course instructor will provide explanation of
technical content as well as assist wth any questions which
may ari se.

A nunber of additional assignnents and case problens will be
provided by the instructor. The student will be required to
conplete a selection of this material.

This course is intended to be covered at a pace that is suited
to and controlled by the individual |earner. The anmount of
tinme needed to conplete the identified | earning outcones wll
vary.

1. | DENTI FI ED LEARNI NG QUTCOMES,

énlthis course the student will achieve the outcones identified
el ow

(1) GCeating a Presentation

Learn howto..

create a sinple presentation

create a title chart and a pie chart
save a presentation

open an existing presentation

add slides to a presentation

create text charts

enter data into charts
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Qeating a Presentation con't.

pick styles for charts

create organi zation charts

nodi fy organi zation charts

create and edit XY charts

organi ze date forns

use |legend, grid and frame

create and enhance pie charts

enter data into the pie chart data form
create and link multiple pie charts

work with text on a slide

add text annotations to a slide with the Text tool
select text wth the Selection and Text tools

(2FN2BGFah &g 2 e S &Sat i on
. nhodirfy/Tnprove charts to ma

Learn howto...

ke themeffective

edit a presentation

use the Icon Editor

change the vi ew

create a presentation by using the Qutliner
add and nove topics within a presentation
edit topics of a presentation in the Qutliner
create graphic objects on a slide

add nultiple charts to a slide

edit data on a chart

sel ect objects for nmaki ng changes

nove, resize, rotate and nani pul ate graphic objects
make changes to graphi c object attributes
print a presentation

create handouts

create speaker notes
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(3) Using Advanced Techni ques

Learn howto...

I nport data and graphics

export data and graphics

link together nultiple docunments using DDE and CLE
create and edit presentation backgrounds

work with tenplates and col our palettes

create and use a presentation style

create a ScreenShowwith transition effects

create a Hyper Show w th keys and buttons

add Aip Art synbols to slides

LquaN@ Aty ggraries of synbol s

ASSI GNMVENTS - assignnents, tutorials and practice cases will be
assi gned throughout the course

TESTS - Test 1 - approximately 50% of the |earning
out cormes identified _
- Test 2 - remaining 50% of the |earning outcones
identified

METHOD GF EVALUATI ON

A conpr ehensi ve bank of essay, true/false, multiple choice and
fill-in-the-blanks questions are available to neasure the

achi evenent of |earning outcones in each course nodule. In
addi ti on, hands-on cases will be used to allow students to
denonstrate skills in using Harvard G aphics features.

Fi nal G ade

Qading will consist of a grade of S (Satisfactory)
U (Unsati sfactory)

Eval uati on

Assignnents and tests as described previously. Successful
conpletion is defined as achi evenent of an average score
of 60% or better on assignnments and tests.



